Tax Appointment Checklist - Business
· Company information -

· Last years income tax if you are a new client and was in existence prior to current year.


· Articles of Incorporation or Articles of Organization
· PA Department of Revenue - Notice of Corporate Filing
· IRS Form SS-4 - Notice of EIN

· Operating Agreement/Shareholder's Agreement - if applicable
· Income and Expense Data Required -

· Record of Income Earned
· Record of expenses - listed and itemized by type

· Interest and/or Dividend Income (if applicable)
· 1099-Misc received (if appliable)
· 1099-Misc submitted to subcontractors (if applicable)

· Profit and Loss report - excel spreadsheet, quickbooks, paper spreadsheet
· Balance Sheet Items Required -

· Year-End Bank Account Balance - December Bank Statement
· List of purchases $2500 or more for any one item, date, and amount
· Year-end Current and Long-term liabilities (December Credit Card Statement, December Auto Loan Statement, December Mortgage Statement, etc...)
· Mortgage Interest and/or any Finance Charge Statement (If applicable).
· Record of Member Contributions
· Record of Member Draws/Distributions
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